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METOIUYECK

[TOJIMTHUKA
00paboTKH NMePCOHANBHBIX JaHHBIX
MYHHLHMIIAIBHOTO YYPEXXIeHUS KyIbTyphl «PalioHHBIM KOOPAWHALHOHHO-
METOIUYECKUM LIEHTP KYJIbTYPhl U TBOPYECTBA

1. OO1HMe moIoXKeHus

1.1. Hacrosas Ilonutika 06paboTKM MEpPCOHANBHBIX AAHHBIX (Hanee -
[Tonutuka o6pabotky I1/]H) MyHHIMIAILHOIO YUPEXKASHHUs KyIbTYphbl «PalOHHBIN
KOODAMHAILIMOHHO-METONUYECKHH LIEHTp KyJbTYpsl M TBOpYeCTBa» (Hajee -
Oneparop), pa3paboTada B COOTBETCTBUM U C ydeTOM TpeOoBaHMH KOHCTHUTYLHH
Poccuitickoit  ®enepauuu, TpymoBoro komekca Poccuiickod — denepaluy,
['paxkmaHckoro komekca Poccuiickoit @enepaunu, PenepanbHOro 3akoHa ot 27
wrontst 2006 roma Ne 152-®d3 "O mnepcoHaNbHBIX AAHHBIX', MHBIX (elepalibHbIX
3aKOHOB ¥ HOPMaTUBHO-IIPaBOBBIX aKTOB.

1.2. [Tonutuka odopabotku ITIH pazpaboTaHa ¢ LeNbIo 00eCreYeHHUs 3Tl
mpaB M cBoOOX cyObekTa TEpCOHANBHBIX [aHHBIX T[pU 00paboTKe ero

IIepCOHATBHBIX NaHHBIX (Hayee — IT/IH).

r

1.3. TTonoxxeuuss [TOMUTHUKHU CITy>)KaT OCHOBOM [JIs pa3paOOTKHU JIOKAJIBbHBIX
HOPMATHBHBIX aKTOB, PEIIAMEHTUPYIOIIMX B MYHULIMIATBHOM YUPEXKIEHUH
KyJbTypbl «PallOHHBIH KOOPAMHALMOHHO-METOAWYECKUH LEHTP KYJIBTYPhl H
TBOPYECTBA»  BOIPOCEI  00pabOTKM  MNEPCOHANbHBIX  JaHHBIX  PabOTHHKOB
MYHULMIIATBHOTO  YYpeXAEHHs  KyJnbTypbl — «PalOHHBIM ~ KOOPAMHALMOHHO-
METOOWYEeCKHH LEHTp KYJbTYphl ¥ TBOPYECTBa» M  APYrMX CyOBEKTOB
MepCOHabHBIX JTaHHBIX.

2. Ienu 006paboOTKU NEPCOHANBHBIX JaHHBIX

[TepcoHanpHble AaHHBIE 0OpabaThIBarOTCsA OnepaTopoM B LEJAX:
1) OCYyILLeCTBIEHHs M BBIMOJHEHUs, BO3JIOKEHHBIX 3aKOHOAATENIbCTBOM

Poccuiickoit @enepauuu Ha Oneparopa GYHKIUH, TOJHOMOYHH U 00SA3aHHOCTEH B

YaCTHOCTH:
. BRIIOJHEHMs TpeOOBaHUM 3aKOHOJATENbCTBA B cepe Tpyda H

HAJIOr000JIOXKEHUSA;
- BeJIeHUs TEKYIIEero OyXrajJTepcKoro ¥ HajoroBoro y4era, GopMHUpOBaHUS,

M3COTOBJIEHHST U CBOEBPEMEHHOM ToJauyu OyXraliTeépckol, HaJloroBOW W
CTATUCTUYECKOU OTYETHOCTH,;




- BBINIOJIHEHUSI TpeOOBaHMK 3aKOHOJATEJbCTBA IO OIPEACACHHIO IOpSAAKa
00paboTku u 3auuThl [1JIH rpaXkaaH, IBISIONIMXCS KIMEHTAMH UM KOHTpareHTaMH
MYHULHMIIAJTBHOIO  YYpeXIEHUs  KyJabTypbhl «PallOHHBIM  KOOpAWHAIIMOHHO-
METOAUYECKUUN LEHTP KYJbTYPhl U TBOpUECTBa» (Hajiee — CyOBEKTHI NMEPCOHATBHBIX
JTAHHBIX ).

2) OCYLIECTBJEHHS IIpaB M 3aKOHHBIX MHTEPECOB MYHHILMIIAIBHOTO
YUpPeXKOSHUsT KyIbTypel «PalOHHBIM KOOPAMHAIIMOHHO-METOOUYECKHH LEHTP
KyJbTYpbl U TBOpYECTBa» B paMKaxX OCYLIECTBJI€HUs BHUAOB MACATEJIPHOCTH,
IIpeayCcMOTpeHHBIX [lo10)KeHMEeEM M MHBIMHU JIOKAJbHBIMA HOPMATHUBHBIMHU aKTaMH
WM TPETHUX JIUI JIMOO JOCTHIKEHHUS OOIECTBEHHO 3HAYMMBbIX LEJIEH;

3) B UHBIX 3aKOHHBIX LESX.

3. IlpaBoBOE OCHOBaHUE 00pPaOOTKU NEPCOHATIBHBIX JaHHBIX

O6bpaborka II/IH ocyliecTBiIseTCs Ha OCHOBE CIENYIOIIUX (elepallbHbIX
3aKOHOB U HOPMaTHMBHO-IIPABOBBIX aKTOB:

1) Koucturynuu Poccuiickoit @enepanuy;

2) TpynoBoro konekca Poccuiickoit @enepanuu;

3) ®epepansHoro 3akoHa ot 27 wuroas 2006 roma Ne 152-03 "O
[IEPCOHAIBHBIX JaHHBIX |

4) TlonoxeHuss 00 OCOOEHHOCTSIX OOpPabOTKU IMEPCOHAJIBHBIX JaHHBIX,
OCyLIeCTBJIsieMOM ©e3 MCIIOJNIb30BaHUsl CPEACTB aBTOMATU3aLUU. Y TBEPIKIEHO
rnocTaHoByieHUeM [IpaButenscTBa Poccuiickoit @enepauuu ot 15 centssops 2008
roga Ne 6874

5) npukasza Pockomuamzopa ot 05 ceHtsiops 2013 r. Ne 996 «OO0
YTBEPXKIAECHUHU TpPeOOBaHUM M METOAOB 10 OOE3IUYUBAHUIO IE€PCOHAJIBHBIX
NAHHBIX);

6) HUHBIX HOPMATUMBHO MpaBOBBIX axkrToB Poccuiickon dPepepauuu U
HOPMAaTUBHBIX JOKYMEHTOB YIIOJHOMOUYEHHBIX OPraHOB [OCY1apCTBEHHOM BJIACTH.

4. IlepedyeHb NEeMCTBUM C IIEPCOHAIBHBIMU JaHHBIMU

[Tpu obpadotke [1J1n Oneparop OyAeT OCYIIECTBIATh CIEAYIOLIHE NeUCTBUS:
cOop, 3aMuch, CUCTEeMAaTU3alus, HaKOIJIEeHHe, XpaHEHUe, yToOUHeHue (OOHOBIEHMUE,
N3MEHEHHE), U3BJIEUEHHE, UCIIONb30BaHWE, Iepefada  (pacrnpoCTpaHEHHE,
pefoCTaBlIeHue,  JOCTyIl),  o0e3nuuuBaHue,  OJOKHMpOBaHME,  ylaJleHue,
YHAYTOXKEHUE [IEPCOHATBHBIX TAHHBIX.

5. CocTtaB 00pabaTbIBaEMBbIX MEPCOHAJIBHBIX JaHHBIX

5.1. O6pabotke OneparopoM noanexar [1/Ix cinenyromux cyobexkron [1/14:
- cotpyanuku Oneparopa,;

- kueHTsl OnepaTtopa,

- koHTpare’Tel Oreparopa,
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- (Qusuyeckue suua, obpatuBiuMecs Kk Onepatopy B MOpPSAIKE,
ycTaHOBIIeHHOM DenepanbHbIM 3akoHOM "O mopsiake pacCMOTpeHHs! OOpalleHHH
rpaxxnaH Poccuiickon ®enepanun'.

5.2. CocraB IIJI[H KaXmoll W3 MepeuyHucleHHBIX B M. 5.1 HACTOALIEro
Ilonoxenuss kareropunt CyOBEKTOB ONpEHENSeTCss COIIaCHO HOPMAaTHBHBIM
NOKyMEHTaM, IEepPeYUCIeHHbBIM B pasjeiie 3 Hactosmero [lomojxeHus, a Takxe
HOPMAaTHBHBIM NJOKYMEHTaM, U3JaHHBIM IJ1s1 o0ecrieueHust UX HCIIOJHEHHUS.

5.3. B cnyyasx, npeqyCMOTPEHHBIX OEUCTBYIOLUMM 3aKOHOIATEIBCTBOM,
CyOBEKT NMepCOHANBHBIX JaHHBIX IPUHUMAET PelIeHune o npenocraBieHuu ero I1/1H
OnepaTopy U naeT coriacue Ha UX 06paboTKy cBOOOIHO, CBOEH BOJIEH U B CBOEM
HHTepece.

5.4. Ormepatop o0ecrneyuBaeT COOTBETCTBHE COAEP)KaHHA M 00beMa,
obpabareiBaembix [I[IH 3asBIEeHHBIM LeisM  00paOOTKM H, B cllydae
HEOOXOIMMOCTH, IPUHMMAEeT Mephl II0 YCTPAaHEHHIO UX H3OBITOYHOCTH IO
OTHOILLIEHUIO K 3asIBJICHHBIM LIEJISIM 00paboTKH.

5.5. OOpaboTka cHneuuanbHBIX KaTErOpUl IMEepCOHAJIBHBIX  JTaHHBIX,
KacaroluXcs pacoOBOM, HALIMOHAJILHON MMPUHALJIEKHOCTH, TOJUTHYECKUX B3TJIS10B,
PEUTHO3HBIX UK GUITOCODCKUX YOKAeHUN, HHTUMHOM XU3HU B MYHUIIUITAJIEHOM
YUPEXKIACHUU KYJIbTYpbl «PalOHHBIH KOOpAMHALMOHHO-METOAUYECKUHM LIECHTP

KYJIBTYPBI 1 TBOPYECTBA» HE OCYIICCTBIIACTCAI.

6. O0OpaboTKa NepCoOHaNIbHbBIX JaHHBIX

O0OpaboTKa IEPCOHAIBHBIX MJAHHBIX B MYHULMIIAJIBHOM YUYPEXKIEHUU
KyJAbTypbl «PalOHHBIM KOOPAWHALUMOHHO-METOOAUYECKUHA LEHTP KYJbTYpPhl H

TBOPYECTBA» HOCUT XapaKTep HEAaBTOMATHU3UPOBAHHON O0OpPabOOTKMU MEepCOHAJIbHBIX
JAHHBIX.

7. ObecnieyeHue 3alUThl IEPCOHATIBHBIX JaHHBIX IPU UX 00paboTke
OrnepaTopom

7.1. Omnepatop NOpUHUMAET MeEpPbl, HEOOXOAMMBIE M HOCTATOYHbIE JJIS
oOecrieyeHUsT BBINIOTHEHUsT OOS3aHHOCTEH, IpenyCMOTPeHHBIX denepalibHbIM
3akoHOM oOT 27 wuronsg 2006 roma Ne 152-®3 "O nepcoHanbHBIX IOaHHBIX" U
MPUHATEIMUA B COOTBETCTBHH C HMM HOPMAaTHBHBIMU IIPaBOBEIMHU akTamu. OmepaTop
CaMOCTOSTEIIBHO OIpEeHessieT COCTaB MW IIepedYeHb Mep, HeoOXOOUMBIX U
JIOCTATOYHBIX [JI OOEeCredYeHus! BBINOJHEHUS O0A3aHHOCTEH, MpPeIyCMOTPEHHBIX
DenepanbHbIM 3aKOHOM 0T 27 nrons 2006 roga Ne 152 "O nepcoHanbHbIX JaHHBIX"
M OpyTMMU HOPMAaTHBHBIMHU IIPABOBBIMU aKTaMH, €CJIM UHOE He MPEeayCMOTPEHO
(pemepanbHBIMU 3aKOHaMU. K TakuM MepaM OTHOCSATCS:

- gaszHaueHue OnepaTtopoM OTBETCTBEHHOIO 3a OPTaHU3ALUIO 00paboTku
[IepCOHAJBHBIX TaHHbIX;

- y3panue OnepaTopoM I0KYMEHTOB, ONPEAESIOLMUX TIOTUTHKY ONepaTopa B
OTHOLIEHHH 00pabOTKH NePCOHANBHBIX JaHHBIX, JIOKAJIBbHBIX aKTOB 110 BOIIPOCAM
00pabOTKH ITEPCOHATBHBIX AHHBIX, & TAK)KE JIOKAJIBHBIX aKTOB, YCTAHABIMBAIOIIUX




IPOLEAYPhl, HANpaBlIeHHbIE HA IPENOTBPALEHHE M BBISBIEHHE HapyIIECHHH
3aKoHomatenbeTBa Poccuiickoit ®enepauuu, ycTpaHeHHE IOCIEACTBHH TaKHX
| HapyIEHUM;

- TIpUMEHEHHE IIPpaBOBBEIX, OpPraHU3alHMOHHBIX H TEXHUYECKUX MEp TIIO
obecnieueHmo 6€30MacHOCTH MEPCOHATBHBIX IAHHBIX;

- OCYLIECTB/IEHHE BHYTPEHHEro KOHTPOJISI COOTBETCTBHS OOpabOTKH
[epPCOHANBHBIX JaHHbIX PenepaibHoMy 3akoHy "O MepcoHaNbHBIX AAHHBIX' H
IPUHATHIM B COOTBETCTBUH ¢ HUM HOPMATHBHBIM [IPABOBBIM aKTaM, TPEOOBaHUAM K
3aIIUTE IEPCOHANBHBIX JaHHBIX, HonuTHKe Oneparopa B OTHOLIEHMH 00pabOTKH
MEPCOHAIBHBIX JAHHBIX, JIOKAJIBHBIM akTaMm Orneparopa;

- OIIpefiesIeHHe OLIEHKHU Bpelia, KOTOPBIi MOXKeT ObITh IPUYHHEH CyOBeKTaM
[IEPCOHAJIBHBIX MAaHHBIX B cioydae HapyuweHus DenepalbHOTO 3aKOHA "O
NEPCOHAJIBHBIX MOAHHBIX', COOTHOIIEHME YKa3aHHOro Bpeaa W INPHHAMACMBbIX
OTIEPATOPOM Mep, HallpaBJIeHHBIX Ha 0OeceYeHue BEITOJHEeH s 00s3aHHOCTEH,
npenycMoTpeHHbIX PenepatbHbIM 3akoHoM "O MepCcoHaTbHBIX JaHHBIX ' ;

7.2. Oneparop npu 00paOOTKE MNEPCOHAJBHBIX MAAHHBIX [MPHHHUMACT
HEOOXOJUMBIE IIpaBOBbIE, OpraHU3allMOHHbIE MW TEXHUYECKHE MEPhI UK
obecrieynBaeT WX ITPUHATHE VIS 3alUTHl  [I€PCOHAIBHBIX  JaHHBIX  OT
HEMIPaBOMEPHOT'O MJIM CJIy4alWHOro [AOCTyIlla K HHUM, YHHYTOXEHUS, HU3MECHEHU,
OJIOKMpOBAHMS, KOITMPOBAHUS, IPENOCTABIIEHHUS], PACIIPOCTPAHEHUS MTe€PCOHAIBHBIX
IAHHBIX, @ TaKXXe OT MHBIX HEIIPABOMEPHBIX I€MCTBUU B OTHOILLIEHHH IIEPCOHAIBHBIX
IIAHHBIX.

8. IlpaBo cyObekTa nmepcoHaIbHbIX JaHHBIX HA JOCTYII K €r0 II€PCOHATIBHBIM
JlaHHBIM

8.1. CybOrwexr IIJIH BmpaBe TpeboBare oT Orneparopa YTOYHEHHS €ro
it IEPCOHAJIBHBIX JAHHBIX, UX OJOKMPOBAHHUS MM YHHUYTOXKEHHUsS B Cllydae, €CIIU
[ IepCOHAIbHBIE [aHHble SBIAIOTCA HEIOJHBIMH, YCTapeBLIMMH, HETOYHBIMHU,
(4 HE3aKOHHO ITOJIYYEHHBIMU WJIM HE SBIISIOTCS HEOOXOAUMBIMU ISl 3asBIIEHHOU LIEU
00paboTKH, a TakkKe NPUHUMATH IPENyCMOTPEHHBIE 3aKOHOM MEpBI I10 3allUTe

CBOMX IIPaB.
8.2. CBeeHus NpeaoCTaBISIIOTCSA CYOBEKTY [I€PCOHANBHBIX JAHHBIX UIIU €0

[IPEACTABUTENIIO OINEepaTopoM IpH OOpalleHHH NUOO0 TpH TMOJIy4YEeHHH 3ampoca
cyOBbeKTa TIEpCOHANBHBIX JAAHHBIX HIJIM €ro IpeACTaBUTels. 3arpoc OOJDKEeH
cozlep)KaTh HOMEP OCHOBHOI'O JOKYMEHTA, YAOCTOBEPSIOIIEr0 TUYHOCTh CyObeKTa

IEPCOHATBHBIX HAHHBIX MM €ro IpeICTAaBUTENs, CBENEHHs O JaTe BBIOAuH
yKa3aHHOTO JOKYMEHTa M BBIJABLIEM €ro OpraHe, CBEIEHHUS, INOATBEPXKAAOLINE
yyacTHe CyObeKTa IepCOHANbHBIX JaHHBIX B OTHOLIEHHX ¢ OnepaTopoM (HoMep

JIOroBOpa, J1aTa 3aK/IIOUeHHs JOroBopa, YCIOBHOE CIIOBECHOE 0003HaueHue U (HITH)
WHbIE CBeIeHMs), JUOO CcBelNeHMs, HHBIM 00pa3oM MOATBepXAaroIllue (axT
00pabOTKH  IEPCOHANbHBIX  AaHHbIX  OmnepatopoM, Hoamuch  cyoObekTa
[epCOHAJIbHBIX JaHHBIX MM €ro MpeACTaBUTENA. 3alIpoc MOXKET OBITh HalpaBieH B

dhopMe OJIEKTPOHHOTO JOKYyMEHTAa M TMOJIUCAH 3JIEKTPOHHOM MOAMUCHIO B
COOTBETCTBUHU C 3aKOHOJaTeNscTBOM Poccuiickont deneparuu.




8.3. Omnepatop BOpaBe OTka3aTb CyOBEKTYy MMEpPCOHAJbHBIX [AaHHBIX B

BBITIOJIHEHUU MTOBTOPHOI'O 3ampoca. Takoi 0TKa3 A0JKeH ObITh MOTHBHPOBAHHBIM.
OOsA3aHHOCTL  IpejcTaBleHMs J0Ka3aTelbCTB 0OOCHOBAaHHOCTH  OTKasda B

BBITIOJTHEHUH IIOBTOPHOTO 3arpoca JexUT Ha OrnepaTope.

3.4. CyOBeKT mepcOHaIbHBIX MaHHBIX HMMeEeT IpaBoO Ha OJIy4eHHE

HHGOpMAIMH, Kacarolleiics 00paboTKu ero IepcoOHATbHBIX AaHHBIX, B TOM HHCIC

COICPIKALLEH:

- moaTBepXxaeHne ¢akra 00paboTKH MMepcoHalbHbBIX AaHHBIX OrnepaTopoM;

- IPaBOBBIE OCHOBAHHS H LieJIM 00paboTkH NepCoOHaIbHBIX AaHHBIX,

- nenu u npuMeHsieMble OmepaTopom crocobbl 00paboTKK MEPCOH
JIaHHBIX;

- HAMMEHOBAaHHE U MECTO HaxoxaeHusa OnepaTopa, CBEACH
HCKITIOUeHWeM coTpyaHukoB  OrmepaTopa), KOTOphle — HMECIOT poctym K
[epPCOHANBHBIM JAHHBIM WX KOTOPBIM MOTYT OBITE PaCKpBITHI [IepCOHaJIbHBIE
NaHHBIE Ha OCHOBAHUHU forosopa ¢ OmepaTopoM WM Ha OCHOBAaHHH (heiepalbHOIO
3aKOHa,;

- obpa0arbiBaeMble  TI€pCOHAIBHBIE  NaHHBIE, ~ OTHOCAIIMCCA

COOTBETCTBYIOLIEMY CyOBEKTY IEPCOHANBHBIX AAHHBIX, HCTOIHHK HX MOJIy4YEeHMU],
eCTM UHOM TOPANOK MPEACTaBIEHHMs TaKUX MaHHBIX  HC peayCMOTPEH

henepaibHBIM 3aKOHOM;
- CpOKHM 00pabOTKM NepCOHANBHBIX JaHHBIX, B TOM HHCIE CPOKH X

XpaHEHUS,

- NOPSIOK OCYINECTBIEHHs CyOBEKTOM IEepPCOHANBHBIX AaHHBIX IPab,
peaycMoTpeHHBIX PeepatbHpIM 3aKOHOM "0 NMepcoHaIbHBIX NAHHBIX';

- uHbopMauMi0 00  OCYLUECTBJICHHOM HJIH O [pearnojgaraeéMou
TPaHCTPaHUYHOMN Nepeaaye NaHHbIX;

- HauMeHOBaHHE WX (QaMUIMIo, HMs, OT4YeCTBO M alApec JIMIa,
OCYIIECTBIISIIOIIEr0 00paboTKy MEePCOHAIIBHBIX NaHHBIX I10 [TOPYICHHIO Oneparopa,

ecti 06paboTKa Iopy4deHa Wiy OyaeT mopyyeHa TaKoMy JIHLLY .
8.5. Ecnu cyOBEKT IEpCOHAIBHBIX [JAHHBIX CYHTAET, HTO OIEPaTop

ocyILecTBIsIET 00pabOTKy ero NepCcoHaIbHBIX JaHHBIX C HAPYIICHUEM TpeOOBaHUU
®enepanpHOro 3akoHa "O nepcoHalbHbIX AAHHBIX'" WK MHBIM 00pa3oM HapyllaeT
ero mpaBa ¥ CBOOOABI, CyOBEKT MMEPCOHANbHbIX AAHHBIX BIIPABE 00KaJloBaTh
nedcTBHS Wik Oe3/efCTBHIE OIlepaTopa B OpraH, yIIOJIHOMOYEHHBIN 10 BOIIpOCaM
3AIUTHI IPaB CYOBEKTOB [IEPCOHANBHBIX IAHHBIX, UK B CyZ1€0HOM MOpsIIKE.

8.6. CyOBEeKT MepCOHATbHBIX JaHHBIX UMEET MMPaBO Ha 3alLUTYy CBOUX IIPaB U
3aKOHHBIX HHTEPECOB, B TOM 4YHCIE€ Ha BO3MEIIeHHE YOBITKOB U  (MIIH)

KOMII€EHCAlIUKO MOPAJIbLHOI'O Bp&/ia B Cyll€6HOM [TOPAAKCE.

aJIbHBIX
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